
   

CTS (STD- 4)  

CH- 1   COMPUTER DEVICES 

 

Please make a single line notebook for CTS:- 

 

Please write the Q/Ans of ch-1 & 2 in your CTS notebook:- 

 

Q/Ans:- 

 

Q-1   Name the different parts of a keyboard? 

Ans-1   Following are the different parts of a keyboard :- 

a) Typing Keys 

b) Function Keys 

c) Navigation Keys 

d) Control Keys 

 

Q-2   Define Central Processing Unit ? 

Ans-2  It helps the computer to process the data in order to produce valid and desirable  

            output. 

 

Q-3   What do you mean by ROM? 

Ans-3   It stands for Read Only Memory. Data can be read from ROM but cannot be  

             written onto it. 

 

Q-4   What is Secondary Memory? Give examples. 

Ans-4  The memory where the data is stored on a long term basis is called Secondary  

            Memory.  Eg- CD, DVD, Hard disk. 

 

LONG Q/Ans:- 

 

Q-1   Explain Output devices and its types? 

Ans-1  Output devices are used to display the result after processing. 

            Following are its types :- 

            i) Internal output devices like RAM, SMPS 

           ii) External output devices like Monitor, Printer    

 

 

 

   [ P.T.O.]  

 



 

 

 

Q-2   What is primary memory? Write the difference between RAM and ROM? 

Ans-2   It is the main memory of the computer. It is the main area where data is stored. 

             Following are some differences between RAM and ROM:- 

 

                                 RAM                                                            ROM 

 

i) It stands for Random Access Memory.            i) It stands for Read Only Memory 

ii) It is read and write memory.                            ii) It is read only memory. 

 

 

Do the following in your CTS textbook (pg 12,13) :- 

 

I.  1)  input 

 2) Microphone 

 3) results 

 4) Hard disk 

 

      II.         1. T 

                  2. F 

                  3. T 

                  4. F 

 

     III.         1 → It is used to listen to music and play sound effects from the computer 

                  2 → The storage capacity of a computer 

                  3 → Memory Unit 

                  4 → Devices that help a computer to process the data 

 

     VII.      1. Web camera 

                  2. output 

                  3. Secondary Memory 

                  4. Arithmetic and Logic Unit 

 

      X.         1.  a 

                   2.  b 

                   3.  c 

                   4.  b 

 

              [ P.T.O.] 



       

 

CTS (STD- 4)  

CH- 2   WINDOWS 7 

 

 

Q/Ans:- 

 

Q-1   Name different versions of MS-Windows? 

Ans-1   Following are the different versions of MS-Windows :- 

e) Windows 95 

f) Windows 98 

g) Windows 2000 

h) Windows XP 

i) Windows 7 

j) Windows 8 

k) Windows 10 

 

Q-2   Give any two features of MS Windows 7 ? 

Ans-2   Following are the two features of MS Windows 7 :- 

a) Windows 7 has an attractive look with various colourful themes. 

b) The taskbar of Windows 7 is more application oriented. 

 

Q-3   Define Start  button? 

Ans-3   It is used to open the Start menu. 

 

Q-4   How can multiple files be selected? Write only one way. 

Ans-4  To select multiple files , drag the mouse pointer to create a selection around all     

            the desired files. 

 

LONG Q/Ans:- 

 

Q-1   What are the steps for creating a shortcut icon? 

Ans-1  Following are the steps for creating a shortcut icon :- 

            Step 1 -  Click on Start → All Programs 

            Step 2 -  Click on MS-Office → MS Word 2007 option 

            Step 3 -  Click ‘Send To’ option and choose ‘Desktop (create shortcut)' option           

                           from the list. 

 

 

   [ P.T.O.]  



 

 

 

Q-2   How can a file or a folder be copied? 

Ans-2   Following are the steps to copy a file or a folder :- 

            Step 1 -  Choose the desired file or a folder 

            Step 2 -  Right click the mouse and choose ‘Copy’ option 

            Step 3 -  Go to the desired location 

            Step 2 -  Right click the mouse and choose ‘Paste’ option. 

 

 

 

Do the following in your CTS textbook (pg 28,29,30) :- 

 

II.  1)  Windows 

 2) shortcut 

 3) organise 

 4) Context menu 

 

      II.         1. T 

                  2. T 

                  3. T 

                  4. F 

 

     III.         1 → It is an operating system 

                  2 → It helps to access all the files and folders stored in the computer 

                  3 → First screen that comes on the monitor 

                  4 → It changes the existing name of a file or a folder 

 

     VIII.      1. Jump List 

                  2. Taskbar 

                  3. Folder 

                  4. Shortcut menu 

 

      XI.        1.  c  

                   2.  d 

                   3.  b 

                   4.  a 

 

       [ P.T.O.] 

 



 

ASSIGNMENT [ CH 1 ] :- 

 

1. Names of the following computer parts have got jumbled up. Unscramble them to 

get correct names. Sort them as input or output devices :- 

a) YOSIJTKC  ………………………………………… 

b) GILTH NPE  ………………………………………… 

c) NACSERN  ………………………………………… 

d) NOIMROT  ………………………………………… 

e) RIPERNT  ………………………………………… 

  

           Input devices: ……………………………................................................ 

           Output devices: …………………………………………………………….. 

 

 

ASSIGNMENT [ CH 2 ]:- 

 

2. Open your computer and perform the following :- 

f) Double click on the Computer icon on the desktop. 

g) Double click on D: drive. 

h) Now, create a new folder here. 

i) Rename it with a name, ‘Byte’. 

j) Right click on the ‘Byte’ folder and select Send To option. 

k) Now, select Desktop (Create Shortcut) option. 

l) You will get the shortcut of  ‘Byte’ folder on the desktop. 

 

 
 

 

 

 

 
 


